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On the page that opens, enter your library card
number and PIN. Click the Login button to
continue. By default, your PIN is the last four

Anywhere, Anytime

ancestry digits of your phone number.

Create Your Account

JobNow
Home Resume Job Interviews Career Resources Adult Learners. My Account ¥ In Order to repeatedly aCCCSS the employment
m Welcome

and testing resources, you will need to create
an account. To do so, click on the Login button
(located in the upper right corner of the
website). Then click on 8ign Up and fill in the

information required.
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You are automatically logged in after creating
your account and are taken to this resource's
. homepage. From here you can explore Resume,
S Job Interview, and Career services.

s are available every day from 2:00 PM - 11:00 PM EDT

> Recorded Workshop - Reboot Your Resume €
hosted by certified expert Ashley Watkins
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Job Interviews e Career
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FUN FACT: JOBNOW OFFERS IMMEDIATE ACCESS TO
HIGH-DEMAND TEST PREP MATERIALS!
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JobNow Create a Resume
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Resume Tempiates _ JobNow features a couple of different ways

Learning Account
Functional Resume Template Features
A functional resume facuses on yaur experience and skills, instead of your chronological work
hsmry Tt worke well for pecsle who are ehanging careers or e have gaps In their employment

My Past .
e < (el to create a new resume:
Combination Resume TE*DB(E = My Message
A combination resume list nce and skils irst, and vour employment histary nest. It Center
chros

sz‘:m‘fe‘;r\ulé?{;r‘;t;acfrmgmy relevant skills and to provids the chronological work istory that (@ My Tests 1. The quiCkeSt iS tO CliCk on Resllme

[ My Calendar

Chronological Resume Template
A chronological resume typically lists each job you have held in order, beginning with the most @ My

e Templates (from the homepage) and

Func | Resume Template (Espafiol)
al se ::ntra en su experi I!H:\! V habilidades, en lu gar de su historial |laboral

cron onas que estan cambiando de carrera o que tienen . .

I

o browse the options available. These

Un mero su experiencia y habilidades, y luego su historial

ta tw resaltar sus habilidades relevantes como praporcionar el historial \abv al

templates are available in English and in
Spanish and will download as an editable
Word Document. You can then open the

Home — Document Center

Document and change the information.

a new document or manage your existing documents. Need Help?

However, these resumes aren't tailored
= to a specific position and are generic in

..i,fl:'.l".i::ﬁm ﬁ.\, S oo nature.
2.Click on Optimal Resume (from the

BRAINFUSE homepage). You need to enter the same
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account information that you initially

me — Document Center — Test920222

created for JobNow. Enter the required

+" Browse Samples * Browse Section Sets * start From Scratch information; be aware that this Will be
& Select a set of sections and ns a

4 Selecta sample and edit it with

your information

Start adding s
eate your e from
scratch

used to populate fields on any resumes

— g you create using Optimal Resume.

a. Browse the resume templates
i et e | available by clicking on Create New
Resume. These templates are more
suited to specific positions. Once you
find an applicable resume, click Use
=l This Sample and edit each section.
Click Download to save a Word, PDF,

or HTML version of your resume.

b.Note - when moving around Optimal
Resume, buttons are not located
exactly where you think they might
be. There also isn't an easy way to get
back to Optimal Resume's homepage.

FUN FACT: YOU CAN RECEIVE EXPERT RESUME

FEEDBACK BY CLICKING ON RESUME LAB AND
SUBMITTING YOUR RESUME.




Welcome to the Learning Library!

Read lessons. Watch videos. Take tests. Know more.
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Need extra help?

Writing Lab Get Live Help

GED

The GED Test Preparation Guide
» GED Video B An Inside Look atthe .. [ How Can You Register?  [3 What Score Should Yo.

GED Reasoning Through Language Arts
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Build Interview Skills

Access Interview Tips and other interview
resources on JobNow's homepage. You can
receive Live Interview Coaching as well.

Access Test Prep

Test prep guides and practice exams are hot
items at all of our libraries. Free,
immediately accessible test prep for major
exams exists at your fingertips!

Click on SkillSurfer on the JobNow
homepage and browse to find the
appropriate exam. Tests covered include:

e AP

e GED

o TASC

« PSAT /SAT

e ACT

e TOEFLiBT

e CLEP

e TEAS

« NCLEX/PAX

e TABE

e ASVAB

e PRAXIS

FUN FACT: FIND A LIST OF CAREER ASSESSMENTS
AND APTITUDE TESTS BY CLICKING ON

CAREER ASSESSMENTS.




