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FOR BASIC SEARCHING

Getting to Ancestry.com

To access Ancestry, each NCLS library visits a
different and unique website. You must be
inside a library building to access Ancestry.
First you need to navigate directly to this
address, whatever it may be.

It is important to note that Ancestry is a read-
only database. While it has powerful search
engines that help you pinpoint genealogical
records, you'll need a personal subscription to
create and edit family trees or to message or
collaborate with other Ancestry users.
Libraries use a specific Library Edition
subscription.

Genealogical Records

Our subscription includes access to:

« Census records from 1790 to 1950

o Vital statistics (birth, death, and marriage
records)

« Military records, including draft registration
cards

« Immigration records and passenger lists

« City directories

« Photographs, including those of some
headstones and from some yearbooks
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Search Basics

Ancestry has a multitude of ways to search its
records. If you're just getting started and not
sure exactly what you're looking for, click on
the Search button on the top menu bar.
Choose All Categories to conduct a broad
search.

Enter the name information for your search. If
you're unsure of the year, using the Exact
options will allow you to include a range in
your results. Be aware that these options can
sometimes skew your results.

Enter the location information. Possible
matches will populate in real time. You can
either enter the location manually or click on
an autofill option that is based on what you
type. Be aware that clicking the Exact button
and the options that appear with it will limit
your results.

To include any additional details, such as
gender, nationality, or known family
members, click the Show More Options
button. Once you've entered all of the
information, click Search.



You can now use the search filters and
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Saving Information

There are multiple ways to save the
information you gather from Ancestry, but

_ one of the easiest is to use the Send Document
Send Your Find Home!
Enter your email address and we will send button' When you ﬁnd a I‘ecord you Want to

you a link to your personalized Discovery
Page where you can view and download all

of the great finds you make while here. Shal"e With yourself, CliCk thiS button OIl the

screen.

We value your privacy. Read our Privacy Statement

A pop-up will appear. Enter and confirm your
i | email address and then click the Send Email
button.

D ancestry Help us make Ancesiry.com better with your feedback!

When you check your email at home, click the
"View Your Discoveries" link in the email to
take you to "My Discoveries" on the Ancestry

My Discoveries

website. This page is personalized for you -
others can access it if you share the link.

From here you have the option to download
specific images or print a printer friendly
version of your records.




Quick Links

Public Member Trees
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Tax, Criminal, Land & Wills
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Pictures
Message Boards

Home Search Message

Ancestral Chart

An ancestor chart records the
ancestors from whom you
directly descend--those for
whom you intend to compile a
complete and correct family
unit. It shows at a glance the
progress you have made
towards this goal and what
remains to be done.
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Charts and Forms

Download these charts and forms to organize your research.

Charts & Forms  Census Forms

Research Calendar
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The research calendar gives
an account of every record
source you have searched
and serves as a reminder of
what you have already done
and where you have found
pertinent information.
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Other Search Options

In addition to the All Categories search, you
can also search within specific categories if
you are only looking within that field for a
record. You also have the option to conduct a
Card Catalog search. To start a Card Catalog
search, click the Search tab and select the Card
Catalog category. All databases are listed
within the card catalog and available to search
individually or as groups.

You can also search within the public family
trees. To start this search, find the Quick Links
section on the homepage and then click on the
Public Member Trees link.

While the public family trees may be useful to
connect to possible ancestors, they should be
used with caution. The information, including
the photographs found there, is not verified

for accuracy by an outside source before being
published.

Charts and Forms

Keep track of your family research by using
the handy ancestral charts provided for use.
To access these charts and other forms, click
on Charts and Forms in the top menu bar on
the homepage. These will help keep you
organized as you continue your research
journey.



